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PURPOSE AND INTENT
The Board of Education and the Service Unit have formulated this contract to assure
each student attending the Clifton-Fine Central School District a clean, comfortable, safe and
well maintained establishment.
ARTICLE I - RECOGNITION
The Board of Education recognizes the Service Unit as the exclusiv.e bargaining agent for
employees assigned to the following departments:
1. Cafeteria Appendix A
2. Custodians Appendix B
3. Garage Personnel/Bus Drivers/Bus Monitors Appendix C
4. Clerical Appendix D
5. Teaching Assistants Appendix E
6. Educational Aides Appendix F
ARTICLE" - SALARIES
The salary schedules shall be set forth in Appendices A, B, C, D, E, and F, of this
contract for each department.
On salary schedules with steps, employees will move up at least one step per year for
the first four steps, and be paid on the anniversary date of the employee. Movement beyond
step four shall be on the basis of satisfactory evaluations and recommendations by the
appropriate supervisor, and will be paid on the effective date of the contract. This does not
prevent the District from providing evaluations and steps before an anniversary date.
Longevity increments for unit members will be paid on the anniversary date of hire.
Longevity increments will be paid after the completion of five (5) years of service in the District
and each (5) years completed thereafter.
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Anniversary date shall be defined as follows:
1. The anniversary date for all full-time employees hired prior to July 1, 1988 shall
be as per Appendix G.
2. The anniversary date for all full-time employees hired on or after July 1, 1988
shall be the first day of work according to payroll records to fill an unencumberec
position.
ARTICLE III - WORK WEEK
1. . Full time secretaries will work a forty (40) hour week.
2. Cafeteria personnel will work in accordance with a schedule which shall provide for
both full (7-1/2 hours) and part (less than 7-1/2 hours) time duty assignments. Seniority
shall be utilized in determining full-time assignments. The number of full-time positions
shall be determined by the requirernents to be met in providing for an orderly and
efficient operation of the cafeteria. The provision for part-time work will be subject to
the provisions of Article X - Lay Off and Recall. Also, see Article VII and Appendix A.
3. The Custodians, Bus Drivers, Bus Monitors, and Garage Personnel will work as their
schedule indicates.
4. All hours worked in excess of forty (40) hours in any week by any employee shall be
computed at the rate of time and one-half the regular hourly pay. Upon approval by the
appropriate supervisor, the employee may, at his/her option, elect to receive
compensatory time off in lieu of overtime pay. Compensatory time shall be at the rate
of time and one-half.
5. The fact that an employee is taking a sick or personal day shall not disqualify said
employee from an additional work opportunity during that week.
6, Short and Long Term Vacancies (Custodians) - Ifvacancy is known in advance to be in
excess of five (5) working days, a substitute from day one of the vacancy or a
reassignment of personnel Illay be used. Ifthe vacancy is not known to be in excess of
five (5) working days, custodians will have first opportunity .towork the lesser of five (5)
days or the first day of the vacancy not filled by a regular custodian. (Does not need to
be the same custodian each day.) ,
Teaching Assistants and Educational Aides will work under their present work
schedule.
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8. The orderly operation of the school plant requires at least one (t) custodian
maintenance person for each shift. All custodian and custodian maintenance
personnel will be assigned to shifts on a rotating basis.
9. The work week for determination of pay and overtime shall be defined as Monday
through Sunday of each week.
ARTICLE IV - LEAVES
Co u rt
Employees who are subpoenaed as jury members, witnesses or principals in a court of
law shall be granted leave.
Pay when called for jury duty shall' be regular pay. A unit member who is subpoenaed
or appears as a witness before a court of law, or administrative agency: in a matter involving
the school district, or directly related to the unit member's role as an employee of the District,
shall receive his or her regular pay. In those instances where an employee is a principal in a
case, the District shall not be liable for any payment of salary other than for utilized leave or
vacation.
Military
Employees who are inducted under selective service shall receive the rights and
privileges afforded them under the statutes in effect at the time of their entrance into military
service.
Compensable Injury
In the event that an employee is injured while on duty and becomes eligible for
Workers' Compensation, the school district will pay each employee the difference between
his/her regular salary and compensation benefits for a period of two (2) months. During this
period of salary continuance: no days shall be deducted from the employee's accumulated
sick leave. Upon expiration of this period, the erllployee may elect to apply his/her
accumulated sick leave to provide the difference between his/her regular salary and
compensation benefits until the sick leave benefits are exhausted.
Parental
An employee who is pregnant may continue working so long as she is able to perform
her duties satisfactorily. Upon request a unit member may be granted a child rearing leave for
up to two (2) years for the birth or adoption of a child. Such leave shall be without payor
benefits except as requ ired by law.
3
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Family and Medical Leave
1993.
The District and the Association shall comply with the Family and Medical Leave Act of
Sick
1. Sick leave at full pay shall be allowed each full-time employee for each school year at
the following rate: ten month employee - ten (10) days; twelve month employee - twelve
(12) days. Any unused balance will be cumulative to one hundred ninety (190) days for
ten-month employees and to two hundred ten (210) for twelve-month employees. The
employee shall receive each year, at the end of August and at the end of February,
statements indicating the amount of accumulated sick leave which he/she has credited
to his/her account.
2. The allocation) accumulation, and usage of sick days shall be based on the specific
departments in which the employee is currently working. Interpretation: If a unit
member works in more than one department; sick day records would be kept as if they
were two separate employees.
3. Non-instructional employees may: for reasons of illness within their immediate family.
request that up to five (5) days be deducted from their sick leave credits. In the case of
serious family illness, additional days may be granted at the discretion of the
Superintendent of Schools. These extra days will also be deducted from accumulated
sick leave.
4. A doctor's certificate may be required by the district in order to verify personal illness.
5. In the event an employee has been subject to hardship as a result of illness, accident,
etc., the use of a sick leave pool will be available.
Sick Leave Pool
Sick Leave Pool shall be available to unit members. This pool will be administered by
the Association and procedures shall be developed by a committee of the Association and
submitted to the Superintendent. When the balance in the pool falls below ninety (90) days,
each member of the pool will have one day of sick leave transferred from his/her sick leave
balance to the pool. Should this occur during the life of the 2000-2003 contract, the District
will add one~half (") day for each full day contributed by the members at that time. This
addition of days by the District will occur no more than once for the life of the 2000-2003
contract and this language governing such addition will be null and void effective June 30,
2003.
Bereavement
4
I"
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11 .
12.
All employees shall be entitled to four (4) consecutive days of absence from work with
pay, commencing within 24 hours of the date of death, not chargeable to sick leave, for a
death in the family, i.e. parents, grandparents, children, spouse, grandchildren, brother, sister
mother-in-law, father-in-law, brother-in-law, sister-in-law, step-parents, step-brother Qr step-
sister. The employee shall be entitled to s.uch leave for each occurrence. Additional days
may be granted at the discretion of the employer.
The Board may request the employee to submit proof of death for the purpose of
payment under this provision.
Personal Leave
1. Each employee shall be entitled to three (3) days personal leav.e at full pay per school
year. Requests for such absence shall be made to the appropriate supervisor in writing
at least 24 hours in advance, although in case of emergency, the appropriate
supervisor may waive such notice.
2,. The number of employees permitted to be absent at anyone time for personal leave
shall be determined by the appropriate supervisor.
3, Personal leave shall not be used to extend vacations.
4. Unused personal leave shall be added to the individual's accumulated sick leave at the
end of each year.
ARTICLE V - HOLIDAYS
All full-time twelve-month employees who are normally scheduled to work a minimum of
eight (8) hours per day and fifty-two weeks a year shall receive the following paid holidays:
New Year's Day
Washington's or Lincoln's Birthday (whichever the school observes)
Good Friday
Memorial Day
July 4
Labor Day
Veteran's Day
Thanksgiving day
The day following Thanksgiving Day
Columbus Day
Christmas Day
One floating holiday mutually agreeable to the Superintendent and the Association
consistent with the needs of the district.
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When a paid holiday such as Christmas, July 4, or Veteran's Day occurs on aI
Saturday, Friday will be the designated paid holiday. When the paid holiday occurs on a
Sunday, Monday will be the designated paid holiday.
In the event a holiday occurs during a scheduled vacation period, an additional day wit
be granted and can be added to the vacation period at the option of the individual if so stated
in advance of the vacation.
All paid holidays will be regular work days in determining the forty (40) hour work week.
In the event a holiday coincides with a full-time employee's regularly scheduled day off,
another day off will be granted.
180 Day Guarantee:
1. If available for work, all ten (10) month employees will be guaranteed a minimum of 180
days work with pay.
2. If such employees work over the 180 days, they shall be paid for each day worked.
3. . . In the event there are fewer than 18.0 days and no regular work for bus drivers or
cafeteria personnel, the District will provide work to make up at least 180 days or the
employee may elect not to work and not be paid for those days. Work will be limited to
respective departments, however; not restricted to exact daily routine.
4. In fulfilling the 180 day guarantee: drivers will be paid driving rate for the hours worked.
Note: Drivers who have down-time as part of their regular day will work an equivalent
amount of hours to equal their down-time pay.
In the event a special holiday is declared through specific declaration by the Board of
Education, all unit members will be granted that time as a paid day off. Special holiday is
defined as a day declared by resolution of the Board of Education as a commemorative event
of national, state or local interest.
S- J\
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ARTICLE VI - VACATION
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Vacation will be granted with full pay to employees who work on a fifty-two week basis.
Twelve-month employees who work less than forty (40) hours per week shall receive paid
vacations prorated according to hours worked per week (for example, Sweeper/Cleaner).
The appropriate supervisor will have the right to allot vacation periods and to change
such allotments to insure the orderly operation of the school.
6
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The amount of vacation each employee is to receive will be determined as indicated
below:
1.
2.
Years of Service Weeks of Vacation
1 but less than 2
2 but less than 7
7 but less than 12
12 but less than 17
17 but less than 22
22 Years of Service
1 week
2 weeks
3 weeks
4 weeks
5 weeks
1 week pay in lieu of 6th week
a. An employee will be eligible for one 'week of vacation on the anniversary date of
employment.
b. An employee will be eligible for two weeks of vacation on July 1 following the
second anniversary date.
c. An employee will be eligible for succeeding year's vac~tion on July 1.
d. Employees with four (4) or more weeks vacation may request one (1 ) week's pay
in lieu of vacation. Employees who elect this option may not request deduct time
except under extenuating circumstances approved by the appropriate
supervisor.
e. The sixth week vacation pay, after 22 years of service, shall be paid the first pay
period in December.
Vacations are not to be carried over to the following year.
3.
4.
Probationary period counts toward full-time employment.
Unit members eligible for vacations who leave the employ of the District prior to July 1
shall have their earned vacation time prorated by using one-twelfth (1/12) of their
el igible days for each full month worked after July 1 of the final year. The value of this
proration shall be paid to the employees in the final check.
1.
ARTICLE VII - INSURANCE, HEALTH AND SAFETY
Insurance Program
a. The District will provide the health insurance program as is provided under the
S1. Lawrence-Lewis Counties School District Employees Medical Plan.
7
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b. For the purpose of providing health insurance, full-time employees are defined
as those working twenty (20) hours per week in a permanent position. Thpse
employees who are not eligible for health insurance and who work fifteen (15)
hours per week or more, may choose to purchase individual or family coverage.
c. Present non-instructional employees who are eligible for insurance shall have:
1) The S1. Lawrence-Lewis Counties School District Employees Medical Plan.
2) Aetna Dental Insurance (Family Plan).
3) Prudential Employee Term Life Insurance - $10,000 coverage.
4) Prudential A.D. and D. Insurance - $10,000 coverage.
.
d. Eligible non-instructional employees retired prior to January 1975 will receive:
1) S1. Lawrence-Lewis Counties School District Employees Medical Plan.
e. Eligible non-instructional employees retired after January 1975 will receive:
1) S1. Lawrence-Lewis Counties SOCES Healthcare Plan.
2) Aetna Dental Insurance.
f. Eligible retirees will be defined as employees retiring from a permanent position
with the district that qualified them for full insurance coverage. They must also
have had a minimum of ten (10) years service with the District.
g. Employees who exhaust all their sick leave benefits will have their health
insurance benefits continued for a period of six months. Employees may
continue the coverage after that time by paying the group rate to the district if
acceptable to the company.
2. Health and Safety
a. The District recognizes the need for safety and awareness training when
employees may be required to work with or be exposed to potentially dangerous
toxic substances, hazardous materials or dangerous equipment. The District
will:
1 ) Become involved with the "Right to Know" program when available and
appropriate.
2) Provide training consistent with Section 820.4 of New York State Labor
Law.
3) Provide appropriate safety equipment, supplies or apparatus to safely do
the requested job.
8
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ARTICLE VIII- IN-SERVICE EDUCATION
Full-time personnel will be allowed leave to attend approved workshops, conferences
or other in-service activities. Requests for such attendance shall be submitted to the
immediate supervisor thirty (30) days in advance, whenever possible, with a justification
indicating how attendance at the requested activity will enable the employee to render better
service for the District. After review and approval by the Superintendent of Schools, the
request will be submitted to the Board of Education for action, if leave for more than one day
is required.
The number of employees who shall be permitted such leave at anyone time shall be
determined by the immediate supervisor on the basis of the work load at the time of the
particular department involved. The employee will be reimbursed for necessary mileage,
meals and lodging at the rate' established by Board Policy in effect at the time for attendance
at approved conferences, workshops, etc. Where more than one employee attends the same
conference! mileage shall be paid for only the number of vehicles actually required to
transport the participants.
ARTICLE IX - RETIREMENT
The School District will provide the retirement plan as presently prescribed by the laws
of the State of New York.
The District will enroll in NYSERS Plan 75-1.
For the purpose of this agreement, retirement shall mean that an employee resigns
from the district for the purpose of retiring, and meets the necessary qualifications for
retirement, under any of the provisions of the New York State Employees Retirement System,
the New York State Teachers Retirement System, or Federal Social Security.
ARTICLE X - LAY OFF AND RECALL
When it beconles necessary to reduce the working force the last employee on the
seniority list should be laid off first, and when the working force is increased again, the
employee is to return to work in the reverse order in which he/she was laid off. Any layoff will
be in compliance with applicable Civil Service or Education Law.
In the event of a recall, the laid-off employee shall be given notice of recall by
telephone or registered mail, sent to the address last given the District. Within three (3)
calendar days after tender of the delivery at such address of the employer's notice, an
employee must notify the District by telephone or registered mail of his/her intent to return to
9
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I work, and must actually report to work within seven (7) calendar days after date of tender of
delivery of recall notice. It may be mutually agreed that the employee need not return to work
within the seven calendar day period. In the event the employee fails to comply with the
above provisions, he/she shall lose all seniority rights under this policy and shall be
considered as a voluntary resignation.
ARTICLE XI - SENIORITY
Seniority in the District will commence on the first day of full-time employment in the
District.
All new employees, other than teaching assistants, shall be subject to a six-month
probationary period. A new employee shall be placed on step one, provided the job title is
subject to a step schedule. However: should an individual possess exceptionable training
and/or experience, the immediate supervisor, with the approval of the Superintendent of
Schools, may start the employee at a salary higher than step one.
Whenever a unit member accepts a probationary appointment in a vacancy position,
he/she shall retain full seniority rights in the old position for a period of fifteen (15) days. At
the end of the fifteen day period, the unit member may elect to move back to the old position
without prejudice.
Loss of Seniority
Seniority shall be broken only by:
1.
2.
Lawful discharge.
Voluntary resignation.
Longevity
Longevity will be determined by total length of service with the District and will be
broken only by a lawful discharge or a voluntary resignation.
ARTICLE XII - RETIREMENT COMPENSATION
Upon retirement, members of the Association shall receive $10.00 for each day of
unused sick leave. In addition employees must provide sixty (60) calendar days prior
notification and the retiree must meet the requirements of the New York State Employees
Retirement System or the New York State Teachers Retirement System in order to collect a
pension.
10
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ARTICLE XIII - GRIEVANCE PROCEDURE
Definition: A grievance is an alleged violation of the provisions of this Agreement.
The purpose of this grievance procedure is to resolve any matters pertaining to the
administration of this contract in a harmonious fashion at the earliest practical moment. The
procedure to be utilized, in the event a grievance is alleged to exist, is as follows:
STEP 1: Discussion between the grievant and his/her immediate supervisor. Ever)
reasonable effort to adjust the grievance shall be made by the supervisor and the
aggrieved party. The grievance shall be presented in writing not later than fifteen (15)
working days after the date of the occurrence and the supervisor shall give his/her
written reply to the grievance within three (3) working days following presentation of the
written grievance.
1.
a. Grievances which affect the entire bargaining unit or a specific group or groups
of people may be submitted by the Association directly to the Superintendent.
2. STEP 2: Discussion between the grievant and the next in command, if appropriate,
at which time the aggrieved party's supervisor and any witnesses may be present. This
level will be skipped where there is no "next in command" between the immediate
supervisor and the Superintendent. Request for Step 2 hearing shall be made by the
grievant by submitting a written statement of the grievance to the next in command not
later than ten (10) working days from the date of the Step 1 reply. The next in
command shall schedule a hearing at a mutually acceptable time within ten (10)
working days of the receipt of the written request for said hearing. Following the Step 2
hearing, the next in command shall have five (5) working days to reply in writing to the
grievance.
3. STEP 3: Request for Step 3 hearing shall be made by the aggrieved party by
submitting a written statement of the grievance to the Superintendent of Schools not
later than ten (10) working days from the date of the Step 2 reply. The Superintendent
of Schools shall schedule a hearing at a mutually acceptable time within ten (10)
working days of receipt of the written request for said hearing, at which time the
aggrieved party's supervisor and any witnesses may be present. Following the Step 3
hearing; the Superintendent of Schools shall have five (5) working days to reply in
writing to the grievance.
4. STEP 4: If the grievance remains unsettled, the grievant shall have ten (10)
working days from the date of the Step 3 answer to appeal to the Board for a formal
hearing. Such appeal shall be in writing and shall set forth the specific reason for
requesting such hearing. The Board shall schedule the hearing for the earliest
possible time, but in no case later than the next regularly scheduled Board meeting.
The grievant will be present, also any witnesses related to the grievance. The Board
will notify the grievant within three (3) working days after the hearing.
11
.
~
..
5. STEP 5: If the aggrieved party and/or Association are not satisfied with the
decision at Step 4, and the Association determines that the grievance is meritorious
and that appealing it is in the best interest of the school system,. it may submit the
grievance to arbitration by written notice to the Board of Education within ten (10)
working days of the decision at Step 4.
Within ten (10) working days after such written notice of submission to arbitration, the
Board of Education and the Association willagree upon a mutually acceptable arbitrator
competent in the area of the grievance and will obtain a commitment from said arbitrator to
serve. If the parties are unable to agree upon an arbitrator or to obtain such commitment
within the specified period, a request for a list of arbitrators will be made to the American
Arbitration Association by either party. The parties will then be bound by the rules and.
procedures of the American Arbitration Association in the selection of an arbitrator.
The selected arbitrator will hear the matter promptly and will issue his/her decision not
later than fourteen (14) working days from the date of the close of the hearing, or, if oral
hearings have been waived, then from the date the final statements and proofs are submitted
to him/her. The arbitrator's decision will be in writing and will set forth his/her findings from
fact, reasoning, and conclusion on the issues.
The arbitrator shall have no power or authority to make any decision which requires the
commission of an act prohibited by law or which is violative of the terms of this agreement.
The decision of the arbitrator shall be final and binding upon all parties.
The cost for the services of the arbitrator, including expenses, if any, will be borne
equally by the Board of Education and the Association.
In the event the appropriate administrator and/or immediate supervisor and/or next in
command fails to respond within the prescribed time limits, the aggrieved party and/or the
Association may, at their option, proceed to the next step in the grievance procedure. Failure
of the aggrieved party to comply with the time limits prescribed shall result in a termination of
the grievance process with the grievance being denied.
ARTICLE XIV - UNION LEAVE
It is hereby agreed by the parties hereto that elected union officials shall have the right
to confer with their immediate supervisor or the Superintendent of Schools with regards to any
union business during working hours: said conferences shall be arranged so as not to
interfere with the primary responsibilities of the employee involved.
12
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ARTICLE XV - PAYROLL DEDUCTIONS
Agency Fee
Effective July 1, 1979, the Clifton-Fine Central School District shall deduct from the
wage or salary of employees in the bargaining unit who are not members of the Clifton-Fine
Supportive Association, the amount equivalent to the dues levied by the Association and shall
transmit the sum so deducted to the Association in accordance with Chapter 677 and 678 of
the Laws of 1977 of the State of New York.
The Association affirms that it has adopted such procedure for refund of agency shop
deductions as required in Section 3 of Chapter 677 and 678 of the Laws of 1977 of the State
of New York. This provision foragency shop fee deduction shall continue in effect so long as
the Association maintains such procedure.
The agency shop fee deduction shall be made following the same procedures as are
applicable for dues checkoff, except as otherwise mandated by law or this Article of the
Agre~ment.
Direct Deposit
Direct deposit of the entire or partial paycheck to either the Northern Federal Credit
Union or Community Bank, Star Lake, will be available to unit members. October 1 st of each
year will be the deadline for a unit member to provide written indication of participation
enrollment or withdrawal.
Benefit Trust
The District will deduct from the salaries of those unit members participating in the
Benefit Trust an amount authorized by said unit member on Benefit Trust forms.
The deductions will commence on the second pay period of the school year and will
continue for twenty (20) consecutive pay periods in a school year.
The authorization may be amended or withdrawn at the discretion of the unit member.
The monies deducted will be forwarded by the District to the NYSUT Benefit Trust as
deducted.
VOTE/COPE
The district shall deduct from the payroll checks of individual unit members monies for
VOTE/COPE. Each member who voluntarily elects to have such deduction shall sign an
appropriate authorization card in triplicate. Funds so collected shall be forwarded directly to
VOTE/COPE by the District and shall be accompanied by information required by applicable
state or federal laws.
]3
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ARTICLE XVI - PERSONNEL RECORDS
1. There shall be one official file maintained in the Main Offices.
2. Unit members shall have the right to schedule an appointment to review their file arid to
make copies of material therein.
3. Unit members have the right to attach rebuttal comments to anything placed in the file
within fifteen (15) working days of notification of its placement in the file.
4. An incident must be reduced to writing no later than fifteen (15) working days after the
date of the occurrence or the date on which the administration could reasonably have
been expected to have known of the occurrence, whichever is later.
5. Copies of all derogatory documents will be sent to the unit member involved within ten
(10) working days of placernent in the file.
ARTICLE XVII - DISCIPLINE
1. No unit member shall be disciplined, be reduced in compensation, have negative
material placed in his/her personnel file or be dismissed, except for just cause.
2. Unit members, at their request, shall have the right to be accompanied by a
representative of the Clifton-Fine Supportive Association at any official meeting with a
member of the administration or the Board which involves disciplinary action. If, during
the course of any meeting between the unit member and an administrator, matters of a
disciplinary nature evolve, and the member deems it necessary to have an Association
representative present, the m~mber may request a postponement of further discussion
until such representative is present. The representative will be an officer or other
official representative of the union whose role is as advocate. The confidential nature
of such meetings is understood.
ARTICLE XVIII - MISCELLANEOUS
If job qualifications are changed to require the expenditure of time by the employee,
such change shall be a condition that shall be subject to immediate negotiation. Every
effort will be made to conclude such negotiation prior to the expenditure of time by the
employee.
14
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2. The Superintendent shall notify the President of the non-instructional unit of the
existence of any non-instructional job opportunity in the Clifton-Fine School District.
Such notice will be given at least seven (7) working days prior to the closing date for
applications. Any interested unit member may apply for the position. Departmental
and district seniority and qualifications will be considered in filling the position.
3. When the District directs an employee in advance to attend training or certification
courses and/or approved courses related to employment, compensation will be at the
employee's regular rate of pay for time involved while training and the District will
reimburse the employee all reasonable related expenses to include, but not limited to,
travel, food, lodging and tuition fees incurred in conjunction with the training. Travel
and participation time will be prorated based on the employee's equivalent hourly pay
rate.
4. Every effort shall be made to ensure that employees will have a thirty (30) minute lunch
free of duty, assignment, or supervision.
ARTICLE XIX - FINANCIAL SETTLEMENT
Those unit menlbers in job titles for which salary schedules exist (custodians and
custodian maintenance personnel, mechanics, drivers, mechanic helper/drivers, clerical staff)
shall receive increases according to the schedules contained in the appendices to this
agreement; off-step unit members shall receive the following increases:
2000-2001 : 3%
2001-2002: 3%
2002-2003: 3%
Those unit members in job titles for which salary schedules do not exist (cafeteria
personnel, sweeper/cleaners) bus monitors, teaching assistants, educational aides) shall
receive the following increases:
2000-2001: $1.00 per hour
2001-2002: $1 .00 per hour
2002-2003: $1.25 per hour
ARTICLE XX - EFFECTIVE DATE
This contract, and all negotiated language changes, unless otherwise specifically
noted, shall become effective upon ratification by both parties; however, salary increases will
15
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, be retroactive to July 1, 2000. This contract shall continue in effect for all eligible unit
members covered by the agreement through June 30, 2003.
ARTICLE XXI - RESPONSIBILITIES OF PARTIES
If any Article or Section of this Agreement or an Appendix thereto should be held
invalid by operation of law or by any tribunal of competent jurisdiction, or if compliance with or
enforcement of any Article or Section should be restrained by such tribunal, the remainder of
this Agreement and Appendices shall not be affected thereby; and the parties shall enter into
immediate collective negotiations for the purpose of arriving at a mutually satisfactory
replacement for such invalid Article or Section. Such negotiations shall be limited to the area
declared invalid.
Witness the due execution, thereof.
FOR THE NON-INSTRUCTIONAL UNIT:
t ~ '
~ A ;?'V?1 J~,- V1;~L~
CFSA President
3/~(;/();L
/
'Date
FOR THE DISTRICT:
.h
~
r: / .
7'<7/~/
,/ Superintendent of Schools
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APPENDIX A
CAFETERIA
A. All cafeteria employees shall be provided a uniform allowance of $200 per year.
Returning established workers shall be paid $100 in September and $100 in February.
Entry level workers shall receive $20 per month.
B. Cafeteria employees will be given first preference on any cafeteria substitute work
which entails more hours than those for which the employee is normally scheduled,
based on seniority.
C. A. M. Cafeteria employees are guaranteed one (1) hour pay if they are on site prior to
school cancellation.
D. Cafeteria Salary Schedule
2000-0t 2001 -02 2002 -03
$7.73 $8.73 $9.98
New hire rate (2000-03): $7.00
Longevity/Hour: 2000-01 - $.20; 2001-02 - $.20; 2002-03 - $.20.
Temporary Manager/Hour: 2000-01 - $1.32; 2001-02 - $1.32; 2002-03 - $1.32.
APPENDIX B
CUSTODIAL
C.
D.
A. All custodial employees: including sweeper/cleaners, shall be provided a uniform
allowance of $300 per year. Returning established workers shall be paid $150 in
September and $150 in February. Entry level workers shall receive $30 per month.
Safety shoes and appropriate attire must be worn at all times.
B. In any emergency situation, management reserves the right to call the person
necessary to repair the emergency.
Custodial employees called in to work for emergency situations shall be guaranteed
four (4) hours pay at their established hourly rate.
For short and long term vacancies refer to ARTICLE III - WORK WEEK
17
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APPENDIX B - CONTINUED
E. Occasionally the District may schedule a custodial shift from 11 p.m. to 7 a.m. on an as
needed basis. Volunteers for this shift will be sought by the District on no less than 24
hour notice. The most senior of the qualified volunteers will be awarded the shift. If
there are no volunteers, the least senior of the qualified members of the custodial
department will be scheduled. Shift differential per hour for the 11 p.m. to 7 a.m. shift
will be twenty cents ($.20) more than the shift differential for the 3 p.m. to 11 p.m. shift.
F. Custodial Work Schedule: (Present schedule described below)
MAINTENANCE WORKERS
#1 M-F 7:00 a.m. - 3:00 p.m. (Fall Spring)
4:00 a.m. - 12:00 p.m. (Winter)
#2 M-F 3:00 p.m.-11 :00 p.m.
Alternate Weeks
CUSTODIANS
#1 M-F 7:00 a.m. - 3:00 p.nl.
#2 M-F 3:00 p.m. - 11 :00 p.m.
Alternate weeks 7-3 and 3-11
SWEEPER/CLEANERS
School in Session:
#1 M-F 6:00 p.m. - 11.:00 p.m.
#2 M-F 6:00 p.m. - 11 :00 p.m.
School Not in Session:
#1 M-F 9:30 a.m. - 3:00 p.m.
#2 M-F 9:30 a.m. - 3:00 p.m.
G. Regular Shift Work - If a worker is needed for 3-11 or the 7-3 shift, the senior worker on
the 7-3 or the 3-11 shift shall have preference. If the senior worker refuses) the other
worker on 7-3 or in the case of the 3-11 shall be next. When both workers refuse other
workers may be called using seniority! a substitute may be called, or the slot may go
uncovered.
]8
CUSTODIAL SALARY SCHEDULE
Custodian Maintenance Custodian
Step 2000-2001 2001-2002 2002-2003 2000-2001 2001-2002 2002-2003
1 10.87 10.87 10.87 8.57 8.57 8.572 11.70 11.70 11.70 9.22 9.22 9.223 12.54 12.54 12.54 10.30 10.30 10.304 13.37 13.37 13.37 10.54 10.54 10.545 14.20 14.20 14.20 11.88 11.88 11.886 15.04 15.04 15.04 12.91 12.91 12.917 15.87 15.87 15.87 13.94 13.94 13.948 16.94 17.45 17.97 15.07 15.52 15.99
J. Custodian Maintenance and Custodian:
Shift Differential/Hour 2000-2001 2001-2002 2002-2003
3-11 p.m. and 4-7 a.nl.
.40 .40
.40
Longevity/Hour
.20
.20 .20
Temp Supervisor/Hour 1.32 1.32 1.32
,
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APPENDIX 8 - CONTINUED
H. Seniority for Other Than Shift Vacancies - Ifthere is a need for a worker or workers to
be called in on Saturday, Sunday, Holiday, or Extra-Curricular Activities, the worker
wi'be called from the seniority list in Appendix G. Commencing with the most senior, eact
worker will be given an opportunity down through the most junior and each shall either
refuse or work until the entire list is used up. At any time, if no one on the list
volunteers, management reserves the right to select someone to work the extra duty
starting with the least senior and working through the list. Such appointment shall be
upon 48 hours notice. Again everyone will be selected once before anyone is selected
twice.
I. The custodial salary schedule provides for eight (8) steps. Employees will move up at
least. one step per year for the first four steps. Movement beyond step four shall be on
the basis of satisfactory evaluations and recommendations. by the appropriate
supervisor. After step four: advancement on the schedule is not automatic or restricted
in terms of length of service required between advancements.
K. Sweeper/Cleaner is recognized as a twelve (12) month position with benefits
prorated according to scheduled hours per week.
]9
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APPENDIX 8 - CONTINUED
L. Maintenance worker to receive temporary supervisor pay when supervising
sweeper/cleaners.
M. If no maintenance worker, the senior custodian will receive temporary supervisor
pay.
N. Sweeper/Cleaner Salary Schedule
2000-02 2001-02 2002 -03
$7.73 $8.73 $9.98
New hire rate (2000-03): $7.00
Longevity per hour: 2000-01 - $.20; 2001-02 - $.20; 2002-03 - $.20.
In addition, this position will receive the shift differential rate listed for Custodian
for the time school is in session and for the time school is not in session.
APPENDIX C
TRANSPORTATION DEPARTMENT
Any new drivers hired after July 1, 1979 must work over twenty (20) hours per
week) on a regularly scheduled run, to receive fringe benefits. All full-time
drivers employed as of June 30, 1979 who were receiving fringe benefits shall
continue to receive such benefits regardless of the number of hours that are
worked. The seniority system as presently in effect and as set forth in
APPENDIX G shall continue with a limit of 40 hours per one week.
For the purposes of designating extra time driving, seniority will prevail for all
garage personnel and bus drivers. Such seniority will be based on date of hire
as verified by payroll records and shall not differentiate between ten (10) and
twelve (12) rnonth employees.
The District will pay drivers for all required courses taken after employment
commences at the down-time rate. For out of town courses, travel time will be
included. The District will provide transportation. Courses required by the
District or State will be paid at the down time rate and will' be kept as 'in-service'
time, not part of the forty (40) hour week,
20
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APPENDIX C - CONTINUED
D. Mechanics shall be provided a $300 clothing allowance. Returning established
workers shall be paid $150 in September and $150 in February. Entry level
workers shall receive $30 per month. Safety shoes and appropriate attire must
be worn at all times.
E. SNOW DAY - Drivers who report to work on an emergency school closing day
. will be paid one (1) hour driving time rate provided they were not notified either
by phone or radio announcement prior to their departure time. A call list will be
developed and utilized for all appropriate non-instructional employees.
F. If scheduled for an activity run or practice run and out sick that day, drivers are
to be paid full sick time incluqing those runs. Sick days will be charged to each
employee's specific work day for that day using either one (1) day, one-half ('')
day or one-third (1/3) day dependent upon time off sick.
G. DEFINITIONS
1. Short Notice Trip - Originates no more than forty-eight (48) hours nor less
than twenty-four (24) hours from said departure time. Seniority will prevail
in reference to a "short notice trip."
2. Emergency Trip - Originates less than twenty-four (24) hours from said
departure time and will be filled by the first qualified driver obtained. For
emergency trips leaving after 8:20 a.m. and returning before 2:40 p.m.,
seniority may prevail or emergency trip conditions may be exercised at
the discretion of the Transportation Manager.
3. Unencumbered Position - Position that has permanently been vacated
(resigned, retired, etc.). This position will be filled by seniority.
4. Encumbered Position - Position that a permanent employee retains job
rights for (during an extended illness, leave of absence, etc.).
5. Regularly Scheduled Run - A State mandated or regularly scheduled
pickup
and delivery of students, including handicapped, vocational, and the
pre-kindergarten runs occurring during the regular school year.
6. Trips Other Than Regular Runs - Any trip, other than described in 5,
above, involving an extra-curricular activity, field trip, sports practice,
sports event, etc., for which a driver volunteers and is paid.
7. Interpretations
2"1
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APPENDIX C - CONTINUED
a. Trips Other Than Regular Run - Once a driver has been assigned
a trip (48 hour cut off), that driver may not change or be changed
without documented reason(s) (i.e. personal illness, family illness,
death in the family, personal) regardless of the duration of the run.
A standard form will be provided and must be completed in full
relinquishing the trip. This form will include reason for giving up
the trip, date and time(s), driver( s) called, driver replacement, and
signature of the relinquishing driver.
b. Encumbered Position (Type A) - The length of the leave is known
to be in excess of 20 work days (i.e., Board action on an unpaid
leave of absence for a specific time period). For TYPE A leaves,
the seniority system will be used within 5 working days from the
time of notice or the first day of the vacancy, whichever is greater,
to fill this position.
c. Type B - The length of the leave is not known (i.e., illness or
accident). For TYPE B leaves, the District may utilize a substitute
for up to twenty (20) work days or until circumstances convert this
to a TYPE A leave. If a vacancy is filled by a regular bus driver
creating yet another vacancy, that vacancy will be filled by a
substitute except in case of an emergency.
BIDDING PROCEDURES FOR REGULARLY SCHEDULED UNENCUMBERED
RUNS
1. Position posted to all drivers for at least five (5) working days.
2. Most senior driver who bids a run, according to APPENDIX G, will be
awarded the run.
3. Once a driver is awarded a run, there will be a trial period not to exceed
fifteen (15) calendar days within which to return to their prior run. After
the trial period the new run is maintained until such time it is relinquished.
4. If the run remains open after being posted for five (5) working days, it may
be filled by a new hire.
If a position is to create more than one bidding situation it may be done at
a short meeting of all drivers provided written notification through posting
of at least two (2) working days prior to the meeting.
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I I APPENDIX C - CONTINUED
6. A trip that is rescheduled or postponed will be awarded to the original
signer, unless the original signer is committed to another trip that day or if
it puts the driver over forty (40) hours that week.
I. Employees will move up at least one step per year for the first four steps.
Movement beyond step four shall be on the basis of satisfactory evaluations and
recommendations by the appropriate supervisor. After step four, advancement
on the schedule is not automatic or restricted in terms of length of service
required between advancements.
J. Mechanics called in to work for emergency situations shall be guaranteed four
(4) hours pay at their established hourly rate.
TRANSPORTATION SALARY SCHEDULE
Mechanic
Step 00-01 01-02 02-03
Mechanic's Helper/Driver
00-01 01-02 02-03
Full Time Driver
00-01 01-02 02-03
1
2
3
4
5
6
7
8
9.44 9.44 9.44
10.23 10.23 10.23
11 .05 11.05 11.05
11.88 11.88 11.88
13.32 13.32 13.32
14.07 14.07 14.07
14.93 14.93 14.93
16.08 16.56 17:06
8.42 8.42 8.42
9.10 9.10 9.10
9.72 9.72 9.72
10.54 10.54 10.54
12.00 12.00 12.00
12.79 12.79 12.79
13.60 13.60 13.60
14.40 14.83 15.28
13.83 13.83 13.83
14.53 14.53 14.53
15.21 15.21 15.21
16.55 16.55 16.55
17.91 17.91 17.91
18.88 19.45 20.03
K. Mechanic: Mechanic Helper/Driver, and Driver:
2000-2001 2001-2002 2002-2003
Down time/Hour
Longevity/Hour
Temporary Supervisor/Hour
6.00
.20
1.32
6.00
.20
1.32
6.00
.20
1.32
L. Bus Monitor/Bus Aide Salary Schedule
2000-02 2001-02 2002-03
$7.53 $8.53 $9.78
New hire rate (2000-03): $7.00
Longevity per hour: 2000-01 - $.20; 2001-02 - $.20; 2002-03 - $.20.
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Guidance Secretary CSE/HS Secretary
Step 2000-2001 2001-2002 2002-2003 2000-2001 2001-2002 2002-2003
1 9.10 9.10 9.10 8.02 8.02 8.022 9.45 9.45 9.45 8.34 8.34 8.343 9.75 9.75 9.75 8.61 8.61 8.614 10.08 10.08 10.08 9.00 9.00 9.005 11.54 11.54 11.54 10.12 10.12 10.126 12.01 12.01 12.01 11.04 11.04 11.047 12.52 12.52 12.52 11.12 11.12 11.128 13.75 . 14.16 14.59 11.51 11.86 12.22
C. Clerical Staff longevity per hour: 2000-01 - $.20; 2001-02 - $.20; 2002-03 - $.20.
"
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I I , APPENDIX D
CLERICAL STAFF
A. Clerical staff must pass the appropriate Civil Service examination, as required .by law,
to proceed beyond Step 2 of the salary schedule.
B. The salary schedule provides for eight (8) steps. Employees will move up at least one
step per year for the first four steps. Movement beyond step four shall be on the basis
of satisfactory evaluations and recommendations by the appropriate supervisor. After
step four, advancement on the schedule is not automatic or restricted in terms of lengt~
of service required between advancements.
CLERICAL SALARY SCHEDULE
APPENDIX E
TEACHING ASSISTANTS
A.
B.
In the interest of good faith, since the issue of longevity was not addressed for the new
unit members (Teaching Assistants and Educational Aides), the District will offer one
(1) increment of five (5) years per eligible employees as indicated. This will be
retroactive to July 1, 1991.
Unit vacancies will be posted and unit members will be given first consideration for
those vacancies.
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.APPENDIX E - CONTINUED
C. Teaching Assistant Salary Schedule
2000-02 2001-02 2002-03
(Hired 1983-84) $9.03
(Hired 1985-86) $8.94
(Hired 1998-99, 2000-01) $8.68
$10.03
$9.94
$9.68
$11.28
$11.19
$10.93
New hire rate (2001-03): $7.00 .
Longevity per hour: 2000-01 - $.20; 2001-02 - $.20; 2002-03 - $.20.
APPENDIX F
EDUCATIONAL AIDES
A. In the interest of good faith, since the issue of longevity was not addressed for the nevV
unit members (Teaching Assistants and Educational Aides): the District will offer one
(1) increment of five. (5) years per eligible employee as indicated. This will be
retroactive to July 1, 1991.
B. Educational Aide Salary Schedule
2000-02 2001-02 2002 -03
(Hired 1972-73,1973-74)
(Hired 1990-91: 1991-92, 1992-93)
(Hired 2001-02)
$10.07
$7.54
$11.07
$8.54
$7.00
$12.32
$9.79 .
$8.25
New hire rate (2001-03): $7.00
Longevity per hour: 2000-01 - $.20; 2001-02 - $.20; 2002-03 - $.20.
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CLERICAL:
Mabel Peabody
CUSTODIAL:
Karfton Pryce
James Meek
AJton Dumas
Jeffrey Rixon
SWEEPER/CLEANER:
Deborah Baxter
Denise Dumas
CAFETERIA:
Maxjne Folsom
Veronica LaTray
Denise Dumas
Brenda Reil
..Julie Northrup
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APPENDIX G
SENIORITY LIST
(03/21/02)
Schedule of Anniversary Dates
12/19/95
10/19/81
09/17/84
09/06/95
12/04/00
10/04/88
01/02/95
04/01/83
01/04/88
09/06/95
09/03/96
01/16/02
MECHANIO'S HELPER/DRIVER:
Wilriam Whitney 09/01/95
BUS DRIVERS:
Cynthia Peabody
Diana Padgett
Judy Popp
La u ra Provost
Karen Watson
Hope Bulluck
Dianne Goldie
Ann Clement
T eri Smithers
Dave Ziemba
BUS MONITORS:
Mary Thomas
Laurie McKenney
01/18/71
09/16/74
09/01/76
11/16/8.1
10/08/87
09/26/88
11/07/88
09/20/94
09/03/96
09/08/98
11/22/93
10/16/00
TEACHER ASSISTANTS:
Susan Finch 09/06/83
Anne Hynes 09/03185
Sandra Rice 09106188
Rene Reed 09/01/98
Koren Hathaway 01/04/99
Michael Grammo 12/04/00
TEACHER AIDES:
Edna Seifert
Johann Sovay
Marsha Gates
09//0172
02/19/92
09/02/92
~
"-.0- _..
-..
--
- '-0.
Post~It'" brand fax transmittal rll.emo 7671
To
~rom
Dopr.
Fa J(
"
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TOTAL P.01
